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What is 
DROP?

DROP allows ERFC Legacy members eligible for an unreduced 
retirement the option to retire for purposes of the ERFC pension plan 
while continuing to work full-time for FCPS and receive a salary for a 
maximum of five years.

Once you enter DROP, your monthly ERFC pension benefit will be 
credited to a DROP account that’s payable to you at the end of the 
DROP period. 
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What is 
DROP?

During DROP, your ERFC pension benefit will receive annual cost-of-living 
adjustments (COLAs) and your DROP account will earn 4% annual 
interest compounded monthly (unless the Board of Trustees adopts a 
lower rate for a particular fiscal year). Interest on your DROP account 
will only be applied for full months, not partial months.

The amount credited monthly to your DROP account will be the Legacy 
benefit formula calculation as of the date you enter DROP.
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How does DROP work? — Overview

You’ll continue to work for FCPS, 
receive a salary, and be treated as an 
active employee for all other purposes 
(promotions, raises, and benefits).

Prior to entering DROP, you must 
submit ERFC 41A and all required 
retirement forms and make your 
ERFC pension payment option 
election.

While you’ll no longer contribute 
to or add additional years of 
service credit to your ERFC 
pension, you will continue 
contributing to your VRS pension.

You’ll continue to earn leave at the 
same rate and receive eligibility 
service for purposes of the health 
subsidy and length of service awards.

To exit DROP, first submit an HR-2 in 
StaffConnect to end employment 
with FCPS and retire. Then complete 
your DROP exit packet forms.

FCPS contributions 
to ERFC continue.

ERFC 41AERFC 22DERFC 1

HR-2 ERFC 3 Tax FormsERFC 41B

Please Note: If your employment with FCPS is 
terminated or you move to an FCPS position that’s 
not covered by ERFC, you must exit DROP.
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You must be a Legacy member (Hire Date: Before July 1, 2001) 
eligible for an unreduced retirement:

Age 55 with 25 or 
more years of service

Age 65 with at least 
5 years of service

How does DROP Work? — OverviewHow does DROP work? — Program Eligibility
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When you submit your Application to Enter DROP (ERFC 41A), you can 
choose to hold back up to 40 hours of sick leave. Sick leave that is 
converted to retirement service credit cannot be used in any other 
manner.

How does DROP work? — Sick Leave & DROP
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Sick leave will be converted to retirement service credit at DROP entry 
and used to calculate the monthly retirement benefit that will be 
credited to your DROP account.

You’ll enter DROP with the 14 days of sick leave granted to you on July 
1 at the start of the current fiscal year (if you haven’t used them), plus 
any sick leave hours you chose to hold back.



How does DROP work? — Sick Leave & DROP
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Your retirement benefit will not be re-calculated when you leave DROP.

You will not be able to apply any unused sick leave accrued during 
DROP or any unused sick leave carried over from before the DROP 
period toward years of service credit. 

While in DROP, you’ll continue to earn both annual and sick leave 
at the same rate you did before entering DROP. Any sick leave earned 
during DROP is “use it or lose it.”



How does DROP work? — Disability & DROP
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If you're on short-term disability or workers' compensation, your 
participation in DROP doesn't change.

If you enter long-term disability or take a leave of absence (LOA), you 
must exit DROP.



After you submit your Application to Enter DROP (ERFC 41A) and receive email 
confirmation, go to ERFCDirect and select “Correspondence” to access your DROP entry 
packet, which includes your ERFC retirement application (ERFC 22D). This form must be 

submitted at the time you enter DROP.

This election is irrevocable after you enter DROP, except for 
limited circumstances as permitted under the ERFC Plan.

ERFC 22D is where you’ll choose your ERFC pension 
payment option. You can go to ERFCDirect to run 
estimates before making this election.

.

 

ERFC-22D 3/28/2024 

 

Application for Retirement Benefits - ERFC Plan 
 

          

  1 F  

 Last Name First Name Middle Initial 1 M  

  

 Street Address Apt. Number  

  

 City State Zip Code  

  

 Retirement Date  SSN (last 4 digits)  Birth date (month/day/year)   

   

 Occupation  Work Location  Home Telephone Number (area code-xxx-xxxx)  

     
 

 

     Home Email  

 

 Retirement Type:  (Refer to Estimate) 

 1 Full Service   1 Reduced Service   1 Deferred Vested   1 Ordinary Disability   1 Service-Connected Disability 

 
Benefit Payment Type:  (Refer to Estimate) 

 1 Standard Formula   1 Alternative “Guarantee”   1 Alternative Level “Guarantee”   1 Level Lifetime Benefit (LLB) 
 

Payment Option:  (See description of Benefit Payment Types / Payment Options enclosed) 

 1 Basic Benefit 1 Option A 
(100% Survivor Benefit) 

1 Option B 
(50% Survivor  
Benefit) 

1 Option C 
(120 Payments 
Certain) 

1 Option D 
(Single Sum 
 Payment) 

1 Small Pension Benefit* 
*Check only if your benefit estimate projects an annuity 
of $100 or less per month 

 

Complete the following section only if you chose one of the Survivor Payment Options (A, B, or C) 
 

          
   

 Contingent Annuitant’s First Name Middle Initial Last Name   

  

 Relationship  Birth Date (month/day/year) Documentation is Required       SSN (last 4 digits)  
 

 I hereby certify that all information provided in this document is true, and I understand that any willful falsification of facts presented may  

 result in prosecution. I also agree that in the event ERFC pays retirement benefits in excess of what I am entitled, I or my estate will repay 
 the excess amount to ERFC. I understand that any pension amount that totals $100 or less per month will be paid to me in a one-time, lump 
 sum payment, in accordance with ERFC Regulations that govern the payment of small pension amounts. I further understand that in the event  
 of my death, no survivor benefits will be paid to my spouse or anyone else unless I have checked the appropriate box above for Option A, B, or C.  

I also understand that each of the elections I have made on this form is irrevocable, and that I will not be able to change any of these elections after the 
effective date of my retirement unless the ERFC Plan Document specifically permits such a change. 

 I have reviewed the retirement estimate provided to me by ERFC, and I am knowledgeable of the estimated benefit amounts and the applicable 

 reductions that will occur at the ages specified in my final estimate calculation. 

______________________________________________________________________________          __________________________ 
    Signature of Member                                                                                                                           Date (MM/DD/YYYY) 
 

DROP Intention (only for members who qualify for an unreduced benefit) 
 

I am aware of the FCPS Deferred Re rement Op on Program (DROP). I am eligible to enter. I understand that this decision is irrevocable on or a er my re rement date 

and the DROP program can only be entered into one me. I understand that I must also submit ERFC Form 41A to ERFC. Check only one Box   

     1  I wish to enter DROP                 1  I do not wish to enter DROP  

_____________________________________________________________________________________           _______________________________ 

                 Signature of Member                                                                                                                              Date (MM/DD/YYYY) 

 

Did you know ERFCDirect is your 
online account portal? Access your 
personal information at 
www.erfc.direct  

	
                                                                                                         

3110 Fairview Park Drive, Suite 300 
Falls Church, VA 22042 
703-426-3900 | erfcpension.org   

How does DROP work? — Retirement Application and Payment Option
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https://erfcdirect.fcps.edu/WMSWebsite/Login.aspx?ReturnUrl=%2fWMSWebsite
https://erfcdirect.fcps.edu/WMSWebsite/Login.aspx?ReturnUrl=%2fWMSWebsite
https://erfcdirect.fcps.edu/WMSWebsite/Login.aspx?ReturnUrl=%2fWMSWebsite
https://erfcdirect.fcps.edu/WMSWebsite/Login.aspx?ReturnUrl=%2fWMSWebsite


1 Log in to ERFCDirect. Click "Create an Estimate" 
on the left toolbar. Choose 
"DROP" in the "Type" dropdown.

2 Run an estimate for the first 
day of the month you want 
to enter DROP.
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Benefit estimate illustrates:

The monthly pension amount at DROP entry and the amount 
you would have earned had you continued to work for five 
more years without entering DROP.

Your accumulated DROP balance and the monthly pension 
amount that would begin in five years after the DROP period.

How does DROP work? — DROP Benefit Estimates
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Estimate assumes 4% annual interest and annual COLAs. 
Note: The Board of Trustees may adopt a lower annual interest rate 
for a particular fiscal year.

https://erfcdirect.fcps.edu/WMSWebsite/Login.aspx
https://erfcdirect.fcps.edu/WMSWebsite/Login.aspx


How does DROP work? — Sample DROP Estimate
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After five years (or sooner), you’ll submit a Retirement 
from FCPS (HR-2) form in FCPS StaffConnect to 
terminate employment with FCPS and retire.

You’ll submit the DROP Exit Packet to ERFC, which 
includes how you want to receive your DROP 
account balance.

You’ll contact FCPS HR Benefits to make decisions 
regarding health and dental insurance. Contact VRS to 
make decisions regarding life insurance.

You’ll begin receiving your monthly ERFC pension 
via direct deposit.

 

  

 

 

 

DROP EXIT NOTIFICATION PACKET 

 

DROP Exit Notification 
This form terminates your participation in the DROP—the Deferred Retirement Option Program and indicates how you 
want to receive your DROP account balance. ERFC must receive this form at least 60 days prior to your DROP exit 
date. 
 
Please read all the following information carefully before you complete and submit your request. If you have any 
questions, please contact ERFC at 703-426-3900 and we’ll be happy to assist you.  
 
Important Information  
 
ERFC can distribute your DROP account balance the month following receipt and approval of the completed DROP 
Exit Notification,  and additional required documentation (shown below). 
 
In addition to this DROP exit notification, you must supply the following: 

 

• Federal Tax Withholding W-4P 

• Virginia State Withholding VA-4P (if applicable) 

• ERFC Direct Deposit and driver’s license or passport for proof of identity 
 
In the event of a name change, you must include a copy of your marriage certificate, divorce decree, or other 
legal court order showing your new name as legal proof for ERFC to document the change. 
 
Options for DROP Funds Distribution 

1. Lump Sum Refund. You can choose to receive your DROP account balance as a lump-sum payment. This 
payment reflects the total value of your DROP account. We will withhold a mandatory 20% for federal income 
taxes (plus 4% for Virginia residents if applicable) from your payment.  
 

2. Rollover. You can choose to roll over your DROP account balance without penalty into a tax-deferred retirement 
plan such as a traditional IRA or eligible employer plan. To complete a rollover, the receiving financial institution 
must complete and certify Part C of the form or provide a signed letter of acceptance. 
 

3. Lump Sum Refund/Rollover. You can choose to have a certain percentage or dollar amount of your DROP 
account balance paid to you as a lump sum refund and a certain percentage or dollar amount rolled over.  

 
IRS 402(f) Special Tax Notice 
This document is an important notice that describes the tax consequences of receiving your DROP account balance 
and your options to roll over your balance. 
 
Return all required DROP exit documents to ERFC at the address on the top of the form, or via secure 
email at ERFCRetirement@fcps.edu.  
  

How does DROP work? — What happens when I exit DROP?
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https://fcps-hr.guardianconduct.com/student-portal/new-report


How does DROP Work?

Combination of lump sum 
payment and rollover

Lump sum payment to you 
(taxable income)

Rollover to an IRA or other 
qualified retirement plan 
(no immediate taxable income)

You’ll have the option to receive your 
DROP account balance one of three ways: 

How does DROP work? — What happens when I exit DROP? 
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StaffConnect 571-423-3200, option 3

Contact FCPS HR Benefits with all questions 
regarding healthcare benefits.

How does DROP work? — Healthcare Benefits

16

https://fcps-hr.guardianconduct.com/student-portal/new-report


Employee benefits continue (e.g., promotions, leave, 
healthcare, deductions, etc.).

Employee contributions to ERFC stop.

FCPS contributions to ERFC continue.

You’re retired only for purposes of the ERFC 
retirement plan.

● Salary increases during DROP have no impact on 
future pension amounts. Your retirement benefit will not 
be re-calculated when you exit DROP.

● During DROP, your ERFC pension benefit will receive 
annual retiree COLA increases.

● You may participate in DROP only once.

Things to 
Consider

During DROP

17



How do I 
apply?

The DROP Entry Application Packet can be 
accessed in ERFCDirect. If possible, apply six 
months in advance. However, your application 
must be received by ERFC at least 60 days prior
to program entry.

Your DROP entry date must be on the first of 
the month AND it must be the same date as 
your ERFC retirement date.

To have your packet approved, you must:

● Complete all required forms and have them 
notarized

● Have your supervisor sign the application (ERFC 41A)

● Provide birth documentation for you and your 
nominated survivor (if applicable)
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https://erfcdirect.fcps.edu/WMSWebsite/Login.aspx?ReturnUrl=%2fWMSWebsite
https://erfcdirect.fcps.edu/WMSWebsite/Login.aspx?ReturnUrl=%2fWMSWebsite


If you have any questions about your DROP estimate or 
how to apply, call us at 703-426-3900 or email us 
at erfcretirement@fcps.edu and we'll be happy to help.

Questions?

tel:7034263900
tel:7034263900
tel:7034263900
tel:7034263900
tel:7034263900
mailto:erfcretirement@fcps.edu
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